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Action Plan: My Career Plan 
This week, you are going to complete a career plan. Today you are going to reflect on YOUR career priorities and think about what will really work for YOU!

Complete each sentence on page two with one or two responses.

These sentences below are just starting ideas. Remember, this is your career plan – provide as much or as little detail as you like.

Before completing your personal statements, read the four opening ideas. 
Do you have a favourite inspirational statement you would like to add – maybe something you heard frequently from a parent or friend? Add that to the list, if you like.
· Luck is what happens when preparation meets opportunity!

· You may get there without a map, but the journey may be long and difficult. Make a plan, work the plan, plan to work!

· You spend most of your adult life working - make sure your work is doing something you enjoy and that brings you happiness.

· If you love what you do, it will show in your work and you will be successful.

Now, go to the next page and start your very own Career Plan. Save your work as you proceed. 
At the end, print a copy and email a copy (as an attachment) to your instructor.   

Have fun!

1. Personally, I enjoy (e.g. reading, painting, walking…)

I enjoy  
2. I am good at (e.g. working with children, working with computers)

I am good at
3. I have the following education (high school, degrees, or certificates)…

I have completed

4. Part of the challenge I face in Canada about my previous education is…

I am faced with some challenges
5. In a working environment, I like… (e.g. working with people, working outside..)

Re-visit <www.careercrusing.com> and complete/update your profile.

In a working environment, I like

6. Participating in this class has (improved my technology skills, made me a better keyboarder, helped expand my network with other women,…)

Participating in this class has

7. Three (3) professions I would enjoy are (choose results from CareerCruising or list your own ideas)…

Three professions I would enjoy are

1.




2.



3.
8. Describe each profession in detail (skills needed, typical work day, education required, salary for all 3). 

This will take some more effort. A chart has been started to help you – expand it to suit your needs.

	CAREER
	CAREER #1
	CAREER #2
	CAREER #3

	Skills Needed
	
	
	

	Typical
Work
Day
	
	
	

	Educational
Requirements
	
	
	

	Salary
	
	
	

	Other Notes
	
	
	


9. Find a job posting for each of the 3 careers you listed in #7. 

Copy and paste the URL here. (Check monster.ca, ottawajobs.ca,…) Add a note for yourself (interesting, for now, need skills,…).

Job 1: 

Job 2:  

Job 3:  

10. After looking at the jobs ads, list 2 things you wish were on your resume.

I wish I had

11. I have an up-to-date resume. (Check one) 

 FORMCHECKBOX 
  Yes 

 FORMCHECKBOX 
  No 

 FORMCHECKBOX 
  I am working on it

Submit your resume with your career plan when finished. If your resume is not quite finished, work on it after finishing this activity.

Practice interviewing with someone in the class (or at the Centre).

What questions are asked in an interview?  How can you prepare?  Use the Internet to find answers to these questions.  List 4 ways to prepare for an interview.

1.
2.
3.
4.

12. What role does technology play in today's work world?

In today’s work world, technology  

13. What role do you think technology will play in your next job?

In my next job, I think technology  

14. What education (course or program) would you like to take that would help you reach your career goal?

To help me reach my career goal, I would like to take

15. Summarize your career plan (include specific steps).

I plan to follow these steps over the next weeks/months/years:

16. Additional Notes / Reflection
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